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You use the employer monthly 
schedule to pay contributions to 
Inland Revenue.  You can send new 
employee details/opt-out forms at 
the same time or preferably earlier

Inland Revenue passes contributions 
to your employee’s scheme provider

You give them an information pack 
supplied by Inland Revenue if they 
meet the criteria for automatic 
enrolment

After 12 months, employees can 
ask you to stop KiwiSaver 
deductions by showing you a 
contributions holiday notice

If the employee opts out, you can 
refund any KiwiSaver contributions 
held that haven’t been sent to Inland 
Revenue

New employee starts at your 
business (existing employees can 
also join)

New employee gives you IRD number, 
name and address details which you 
give to Inland Revenue

You start deductions from the 
employee’s first pay

From 1 April 2009 you’re required 
to contribute an additional 2% of 
your employee’s gross salary or 
wages to their KiwiSaver account 
or complying fund

New employee can opt out from 
the end of week 2 to week 8 of 
starting employment by giving you 
or Inland Revenue an opt-out form

This diagram gives an overview only.  For more details go to www.ird.govt.nz/kiwisaver/employers

KiwiSaver is a savings initiative which started on 1 July 2007.  Employers should not 
provide financial advice to their employees – refer them to a professional advisor.
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